
Add Parent/Guardian to Self-Service Access 
Student Steps 

In Self-service, under User Options – choose View/Add Proxy Access. 

 

Choose existing Parent Portal user – the login instructions will be sent to parent email on file 

OR enter new Proxy user by filling out mandatory fields 

 



 

Sample of 2 emails sent to Parent/Guardian proxy users. 

  

 

 

 

 


