Add Parent/Guardian to Self-Service Access
Student Steps

In Self-service, under User Options — choose View/Add Proxy Access.

Hello, Welcome to Colleague Self...

Choose a category to get started.

Financial Information

Student Finance Tax Ir
Here you can view your latest statement and make a Here yc
Academics payment online. tax infc

Vendor Information @ Banking Information es Stude

Here you can view and update your banking Here yc
information. schedu
User Options
i Course Catalog Grads
User Profile Here you can view and search the course catalog. Here yc
Emergency Information . .
= Graduation Overview & Enrol
Here you can view and submit a graduation Here yc
application. verifica

View/Add Proxy Access

Choose existing Parent Portal user — the login instructions will be sent to parent email on file
OR enter new Proxy user by filling out mandatory fields

Active Proxies

E You do not have any designated proxies. Add one now to allow another self-service user to view or

Add a Proxy

Select a Proxy

Please Select il

Please Select

- .

Add Another
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Sample of 2 emails sent to Parent/Guardian proxy users.

its-help@albertus.edu 12:57 PM (4 minutes ago)
tome ~

Dear it
You have been granted proxy access to TemaRsETseaty account at Albertus Magnus College.

The following login has been created for your use at Albertus Magnus College. Your temporary password will arrive by a separate email.

Username:
4 Reply ® Forward
< 0 U = = © @ D 2 30f29219 < > &k
Here is the password for your new account at Albertus Magnus College! © nbox x -]
its-help@albertus.edu 12:57 PM (Sminutes ago) Yy 4
tome ~

Dear @

Here is your temporary password for the login you received earlier/later from Albertus Magnus College. You will need to change the password upon your initial loc
you have any questions, please contact ITS help at 203 773-0205.

Passwordtm

You have been aranted proxy access 1o TREGRESEESGeR s account atl Abertus Magnus Colleqe



